
How to Automatically Number Pages 
 

 
Go to View/Header and Footer: 
 
 
 
 
 
 
 
 
 
 
 
 
You will see the Header and Footer on the page: 
 

 
 
 
 



Go down to the Footer section: 

 
 
 
Click on Insert Page Number 
 
 

 
 
 
 
Center your number, change the font size to 8 and 
change the font to match your document, 


